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INSTITUTIONAL SYLLABUS
COURSE NUMBER: COMM 91, COMM 92, COMM 93, COMM 94
COURSE NAME:  Developmental Communication Arts
CREDIT HOURS: 2 (0-4)
PREREQUISITES:  PLACEMENT BY SAMPLE COLLEGE PLACEMENT EXAM 

COURSE DESCRIPTION: This course provides integrated reading and writing and college success instruction.  The course includes success strategies for disciplines across the curriculum, advanced critical reading skills to facilitate comprehension of academic text, discipline specific vocabulary, and utilization of the writing process to compose paragraphs utilizing the standards of conventional writing for academic purposes.  College success knowledge, skills, and dispositions are integrated throughout the course. The course is offered on a credit / no credit basis. Mastery of at least twenty-five percent of the course competencies is required to earn the two hours credit. These credits cannot be applied to requirements for graduation. A letter grade will not be given, and there will be no impact on the student’s grade point average.
STUDENT ABILITIES: This course will address the following student abilities as identified by SAMPLE COLLEGE as being important for personal development:
CM: Communication -- Communication is the process by which a thought or impression is effectively moved through its unique mode from one person or source to another.
PS: Problem solving -- Problem solving is the process of identifying an obstacle or dilemma, using critical thinking strategies and decision making skills, and applying appropriate measures needed to overcome or resolve the obstacle or dilemma.
SA: Self-Assessment -- Self-assessment is a process of determining one’s level of functioning, both strengths and weaknesses.  It precedes the final decision-making stage of evaluation, focusing upon a number of variables judged to be important, and using a number of techniques to provide authentic and meaningful feedback for improvement.

COMPETENCIES: Students successfully completing the course will be able to:
1. Master high frequency vocabulary applicable to the general education core. [CM]
1. Master a selection of academic vocabulary from across the curriculum. [CM]
1. Utilize figurative language including allusions to comprehend expository and narrative text. [CM]
1. Master “study/read” strategies such as SQ3R, outlining, vocabulary-in-context, and word parts across the curriculum. [CM]
1. Master essential elements of paragraphs and longer readings (i.e. topic / thesis, main idea, topic sentences, supporting details). [CM]
1. Make logical inferences from a variety of readings. [CM]
1. Apply critical reading strategies (i.e. fact and opinion, purpose, tone, and bias) in a variety of expository and narrative texts. [CM]
1. Participate in reader’s workshops for a variety of narrative and expository readings. [CM]
1. Demonstrate mastery of parts of speech. [CM]
1. Recognize and correctly use a variety of verb tenses as appropriate for assigned writing prompts (i.e. present, past, perfect, progressive). [CM]
1. Write well developed paragraphs utilizing several organizational patterns (i.e. descripting, narrative) demonstrating mastery of complex sentence structure and sentence variety with accurate grammar, usage, and mechanics. [CM]
1. Write well developed paragraphs which incorporate personal voice and style. [CM]
1. Write several effective summaries including a synthesis statement for multiple expository readings on a common topic. [CM]
1. Effectively use the entire writing process including pre-writing, composing, editing, revising, and publishing. [CM]
1. State why they are in college, and articulate college goals and professional aspirations.  [PS, SA]
1. Understand college expectations, to include Crowder-specific academic expectations, academic integrity, policies, and procedures. [PS, SA, RC]
1. Identify available academic support services, student organizations, key office locations, and community resources, and explain the significance of this information as it relates to success as a college student. [PS, SA, RC]
1. Exhibit higher levels of academic skills to increase success at SAMPLE COLLEGE such as time management, effectively taking class and lecture notes, reading for comprehension, personal learning preferences, test preparation strategies, and utilizing information from library holdings and other scholarly resources.  [PS, SA]
1. Identify and address anxieties involved in the transition to college life, and issues faced by college students.  [PS, SA]
1. Demonstrate life skills that lead to success including financial responsibility, personal health and wellness, and professional networks. [PS, SA, RC]
1. Enhance critical thinking, technology, and problem solving skills.  [PS, SA]
1. Analyze prior education and experiences with expectations for college-level learning, course content and instructional methods to determine which keys for success have already been established and which need further development. [PS, SA]

ETHICS: ACADEMIC MISCONDUCT
All forms of academic misconduct, including but not limited to, cheating, fabrication, plagiarism, or facilitating academic dishonesty are violations of college rules. Any student guilty of academic misconduct will automatically receive a grade of zero on that assignment or exam. All cases will be reported to the Academic Affairs Office to track repeat offenses, which would warrant further disciplinary action ‑ up to expulsion from the college.

AMERICANS WITH DISABILITIES ACT (ADA): 
SAMPLE COLLEGE makes every effort to reasonably accommodate students with disabilities.  Students seeking accommodation must first contact the Disability Services Coordinator at the SAMPLE COLLEGE campus to apply for and request reasonable accommodations for documented disabilities.  Students at an off-campus instructional site may start this process with the Director of that site.

CREDIT HOUR POLICY: EXPECTATION FOR STUDENTS
SAMPLE COLLEGE’s assignment of credit hours shall conform to commonly accepted practices in higher education and the federal definition of a credit hour. For each credit hour, students should anticipate spending a minimum of 150 minutes per week based on a 16-week semester. The distribution of this time will vary based on the course and delivery method, but could include direct faculty instruction, classroom activities, web-based activities, laboratory work, research, writing papers and reports, reading text and articles, internship hours, clinical hours, studio work, or class and assessment preparation.

SEXUAL MISCONDUCT AND REPORTING (TITLE IX)
SAMPLE COLLEGE does not tolerate sexual harassment, non-consensual sexual contact (or attempts to commit same), non-consensual intercourse (or attempts to commit same), or sexual exploitation on campus or in facilities owned or controlled by the college. The college specifically prohibits discrimination and/or sexual harassment or sexual misconduct of and by administrators, supervisors, faculty, staff members, students, and all other persons affiliated with the college or its functions. 
 
An allegation of sexual misconduct may be reported to the police by calling 911, College security, or the Vice President of Student Affairs (only available during normal business hours).  Reporting a sexual assault in the residence halls may also be done through the Campus Life Office.  The person making the sexual misconduct report has the right to choose when and if he or she wish to report it to the police. 
 
When the college has been notified or “put on notice” the college is required to take immediate action to eliminate the harassment, prevent its reoccurrence, and address the effects. One of the two Title IX Coordinators will coordinate the investigation following the sexual misconduct (Title IX) procedures.  For sexual misconduct investigations, a “more likely than not” or a “preponderance of the evidence” test is used to determine appropriate disciplinary action. 
            
Reporting misconduct or sexual assault does not commit the person to filing charges with the police. The respondent (or alleged perpetrator) and the complainant (person making the complaint) will be notified of the outcome in any sexual misconduct case. 

RISK OF ACCIDENTAL INJURY
This course will include activities that require the student to be physically engaged in the learning process.  Because of the direct involvement in the activity, the risk of accidental injury exists. SAMPLE COLLEGE does not secure an accident insurance policy to cover medical costs a student may incur as a result of participation in this course. It is recommended the student carry an accident insurance policy and appropriate personal health insurance coverage. It is also recommended that the student verify that any insurance policies obtained cover injuries incurred during participation in this course as a student.




INSTRUCTOR:		_________________

OFFICE:			_________________
TELEPHONE:		_________________
E-MAIL:			_________________

OFFICE HOURS:		_________________

TEXTS:	Hawkes Learning English
		PLATO

REQUIRED MATERIALS:
1” or  2” binder
16 divider pages
ear phones

OPTIONAL MATERIALS:
	removable computer disk drive
colored highlighters
	collegiate dictionary
	one package of index cards
		

ATTENDANCE:  Attendance is critical for the successful completion of this course. Students are expected to spend eight clock hours a week in the computer lab working on the course content. The hours in which you enrolled are mandatory lab hours.  The additional hours may be chosen to work into your schedule. Class will consistently begin and end on time.  Tardiness disrupts the learning process for everyone.

MAKE-UP WORK:  Students are expected to attend all class sessions.  If a class is missed, students must spend an equivalent amount of time outside of class to ensure continued progress toward mastery of the course competencies. 

ELECTRONIC MEDIA:  Students may not use private electronic media during class unless the device is being used to work on a class assignment. Cell phones and gaming devices must be turned off and put away while in class. Please do not check email, Facebook, Twitter, or other social networking sites during class. Students using private electronic media for personal reasons will be asked to leave class.

FOOD:  Students are not allowed to eat or drink in the computer lab.

TECHNICAL ASSISTANCE:  Contact Information Technology’s Help Desk for all technology assistance. 


COURSE ASSIGNMENTS / EVALUATION:

Students are expected to master each course competency. Course competencies are grouped into modules.  Each module represents 1/16th of the course content. Completion of all of the assignments, exercises, activities, and assessments within a module at 80% or higher is considered mastery of the module. Mastery of a minimum of 4 modules each 8 weeks is required to receive a grade of “credit” for the course. If desired, students may complete additional modules to accelerate their completion of the course.  When students master all sixteen course modules, they will receive institutional credit for LOC 90: Reading Across the Curriculum and ENGL 100: Mechanics of Composition.
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